Sample Adverse Action Letter
Date

Applicant Name

Street Address

City, State, ZIP

Dear Applicant Name;
We regret to inform you that we found it necessary to reject your application for employment.  This decision may have been influenced by information contained in a consumer background investigative report made, at our request, by;
MCSS, Ltd.

6880 S McCarran Blvd, Suite 7
Reno, NV  89509

775-827-2226

MCSS, Ltd. did not make the hiring decision and cannot provide the reason for the decision.  However, if anything contained within your background report is inaccurate, you may have the right to dispute the accuracy of the information with MCSS, Ltd.

Sincerely,

Company Representative Name

